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QUYETDINH
Ban hanh Quy ch~ lam vi~c cua UBND huy~n Luc Nam nhiem ky 2016-2021

UY BAN NHAN DAN HUY~N Ll)C NAM

Can cir Luat T6 chirc Chinh quyen dia phirong ngay 19/6/2015;

Can ell' Luat ban hanh van ban quy pham phap luat ngay 22/6/2015;

Can cir Nghi dinh s6 37/2014/ND-CP ngay 05/5/2014 cua Chinh phu quy dinh t6
chirc cac co quan chuyen rnon thuoc UBND huyen, quan, thi xa, thanh ph6 thuoc tinh;

Can cir Nghi dinh s6 34/2016/ND-CP, ngay 14/5/2016 cua Chinh phu quy dinh ehi
ti~t mot s6 diSu va bien phap thi hanh Luat ban hanh van ban quy pham phap luat;

Can cir Quyet dinh s6 353/2016/QD-UBND ngay 20/6/2016 cua UBND tinh B~e
Giang v~ viec ban hanh quy dinh bien phap thi hanh mot s6 diSu cua Luat ban hanh van ban
quy pham phap luat va ehi ti~t mot s6 diSu Nghi dinh s6 34/2016/ND-CP ngay 14/5/2016
ella Chinh phu quy dinh ehi ti~t mQt s6 diSu va bi~n phap thi hanh Lu~t ban hanh van ban

quy ph~m phap lu~t tren dia ban tinh B~e Giang;

Theo dS nghi eua Truang Phong NQi V\l, Chanh Van phong HBND va UBND huy~n,

QUYET DINH:

Di~u 1. Ban hanh kern thea Quy~t dinh nay Quy eh~ lam vi~e eua UBND hUY9n

Lvc Nam nhi9m ky 2016-2021.

Di~u 2. Quy~t djnh nay eo hi~u h,re sau 07 ngay kS tu ngay ky ban hanh va thay
th~ Quy~t dinh s6 989/2011/QD-UBND ngay 30/6/2011 eua UBND huy~n.

Di~u 3. Thu truang eae ea quan, dan vi thuQe UBND huy~n; eae ea quan, dan
vi, d. nhan eo lien quan ean eu quy~t dinh thi hanh.l.

/

.' Cae co quan, ban nganh, aoan th~ huy¢n;
- URND cae xii, thi tr~n;
- LDVP. CVVP;
- LLru: VT.

No'i 11h(/11AI>'1
" URND tinh Rae Giang;
, SO'Tu' phap tinh B~e Giang;
.. S6' N()i V~I tinh B~e Giang;
, Trung taIn Tin hQe & CB tinh;
, Thucmg tn,re Huy¢n uy, HDND huy¢n;
- Chtl tieh. cae PCT UBND huy¢n;
.. Cae lJ)' vien UBND huy¢n;
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QUYCHE
Lam vi~c cua UBND huyen nhiem ky 2016-2021

(Ban hanh kern thea Quyet dinh s6: tJ?/20 16/QD- UBND
Ngayl{thang lnarn 2016 cila UBND huyen)

Churrng I
NHUNG QUY DJNH CHUNG

Di~u 1. Pham vi, dBi tU'Q'ng di~u chinh
1. Quy che nay quy dinh v~ nguyen tac, chS dQ, trach nhiem, l~ 16i lam viec,

quan h~ cong tac va trinh ur cong viec cua Uy ban nhan dan huyen (UBND).
2. Cac Uy vien UBND huyen; co quan, dan vi true thuoc UBND huyen; cac CO'

quan, dan vi va t6 chirc, cac nhan co m6i lien he lam viec voi UBND huyen chiu SI,l'

di~u chinh cua quy che nay.
Di~u 2. Nguyen t~c lam vi~c cua Uy ban nhan dan huyen
1. UBND huyen lam viec theo nguyen t~c t~p trung dan chu, bao dam phat huy

vai tro lanh dao cua tap thS Uy ban nhan dan, kSt hop voi trach nhiem cua Chu tich
UBND huyen.

2. Giai quyet cong vi~c dung ph?m vi trach nhi~m, dung th~m quy~n, bao dam
SI,l' lanh d?o cua Huy~n uy, SlJ giam sat cua HQi d6ng nhan dan huy~n va SI,l' chi d?o
di6u hanh cua cO' quan nha nuac c~p tren.

3. Trong phan cong cong vi~c, m6i vi~c chi giao mQt cO' quan, dan vi, mQtnguai
phl,l tnich va chiu trach nhi~m chinh. C~p tren khong lam thay vi~c cho c~p duai, t~p
th6 khong lam thay vi~c cho ca nhan va nguQ'c l?i. Cong vi~c dugc giao cho CO' quan
dun vi thi Thu tru6ng CO' quan, dan vi do phai chiu trach nhi~m v~ cong vi~c dugc giao.

4. Bao dam tuan thu trinh tv, thu Wc va thai h?n giai quySt cong vi~c thea dung
chuong trinh, kS ho?ch, quy chS lam vi~c va dung quy dinh cua phap lu~t.

5. D~ cao SlJ ph6i hqp cong tac, trao d6i thong tin trong giai quySt cong vi~c,
dam bao dan chu, minh b?ch trong mQi cong vi~c thea dung ph?m vi, chuc nang,
nhi~m Vl,l,quy~n h?n dugc phap lu~t quy dinh.

ChU'O'ng II
TRAcH NHI~M, PH~M VI GIAI QUYET CONG VI~C vA
QUAN H~ CONG TAc CUA UY BAN NHAN DAN HUY~N

Di~u 3. Tnich nhi~m, ph~m vi va cach thrrc giai quy~t cong vi~c clla Uy
ban nhan dan huy~n

1. UBND huy~n giai quySt cong vi~c thea nhi~m Vl,l,quy~n h':ln quy dinh t?i
Di6u 28- Lu~t T6 chuc Chinh quy~n dia phuang nam 2015.

2. Di~u hanh giai quySt cong vi~c cua Uy ban nhan dan huy~n:



UBND huyen thao luan t~p th~ va quyet dinh thea da s6 cac v~n d~ duoc quy
dinh tai Ui~u 28 - Luat T6 chirc Chinh quyen dia phuong nam 2015 va nhtrng v~n d~
quan trong khac rna phap luat quy dinh thuoc tham quyen cua Uy ban nhan dan
huyen quyet dinh; gan trach nhiern ca nhan cua tirng Uy vien UBND huyen.

Viec bieu quyet thea Ui~u 117, 118 cua Luat T6 chirc Chinh quyen dia phuorig
nam2015.

f)i~u 4. Pham vi, trach nhiem ghii quyet cong vi~c cua Chu tich Uy ban
nhan dan huyen

1. Chiu trach nhiem ca nhan v~ viec thirc hien nhiem vu, quyen han duoc giao
theo quy dinh tai Ui~u 29- Luat T6 clurc Chinh quyen dia phuong; cling cac thanh
vien khac cua Uy ban nhan dan huy~n chiu trach nhi~m t~p th~ v~ hOC;ltdQng cua Uy
ban nhan dan huy~n truac HQi d6ng nhan dan huy~n, cO' quan hanh chinh nha nuac
c~p tren, truac Nhan dan dia phuong va truac phap lu~t.

2. TnJc ti~p chi dC;lOgiai quy~t ho~c giao Pho Chu tich Uy ban nhan dan huy~n
chu tri, ph6i hQ'Pgiai quy~t nhfrng v~n d~ lien quan d~n nhi~u nganh, nnh VlJCa dia
phuang; nhfrng v~n d~ rna cac PCT UBND huy~n chua th6ng nh~t. Truong hQ'pc~n
thi~t, Chu tich Uy ban nhan dan co th~ thanh l~p cac t6 chuc tu v~n d~ tham muu,
giup Chu tich giai quy~t cong vi~c.

3. lJy nhi~m mQt Pho Chu tich Uy ban nhan dan huy~n thay m~t Chu tich
UBND huy~n di~u hanh cong vi~c cua Uy ban nhan dan huy~n khi Chu tich lJy ban
nhan dan huy~n v~ng m~t. Khi mQt PCT UBND huy~n di v~ng, Chu tich USND
huy~n trvc ti~p giai quy~t ho~c phan cong 01 PCT UBND huy~n khac giai quy~t
cong vi~c thay cho PCT UBND huy~n di v~ng.

Chanh Van phong HUND & UBND huy~n thong bao kip thai cac nQi dung uy
nhi~m va k~t qua giai quy~t cong vi~c cho Chu tich, PCT UBND di v~ng bi~t.

4. Thay m~t Uy ban nhan dan huy~n ky quy~t dinh cua Uy ban nhan dan huy~n;
ban hanh quy~t dinh, chi thi va huang dftn, ki~m tra vi~c thi hanh cac van ban do a
dia phuang.

Di~u 5. Ph~m vi, trach nhi~m giai quy~t cong vi~c clla Pho Chu t!ch Uy
ban nhan dan huy~n

Ngoai trach nhi~m giai quy~t cong vi~c thea quy dinh tC;liUi~u 122- Lu~t T6
ChtfCChinh quy~n dia phuong; con phai thlJc hi~n mQt s6 nhi~m V\lC\lth~ nhu sau:

1. Pho Chu tich Uy ban nhan dan huy~n duQ'cChu tich Uy ban nhan dan huy~n
phan cong phl,ltrach mQt s6 nnh VlJCcong tac, chi dC;lOmQt s6 cO' quan, dan vi thuQc
Uy ban nhan dan huy~n va Uy ban nhan dan xii, thi tdn.

2. Trong phC;lmvi, lInh VlJCcong tac duQ'Cphan cong, Pho chu tich Uy ban nhan
dan huy~n co nhi~m V\l, quy~n hC;ln:

a) Chu dQng ki~m tra, don d6c, huang dftn, chi dC;lOcO' quan, dan vi thuQc Uy
ban nhan dan huy~n, Uy ban nhan dan cac xii, thi tr~n trong vi~c t6 ch(rc thvc hi~n
nghi quy~t cua HQi d6ng nhan dan huy~n, quy~t dinh, chi thi cua Uy ban nhan dan
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huycn, Chu tich Uy ban nhan dan huyen, chu truong, chinh sach, phap luat cua nha
nuoc vb linh V\fCduoc phan cong;

b) Chi dao vice xay dung va t6 chirc thuc hien quy hoach, d~ an thuoc linh VlJC
duoc phan cong phu trach phil hQ'P voi nghi quyet cua HQi dong nhan dan huyen,
quyet dinh, chi thi cua Uy ban nhan dan huyen, quy hoach nganh, quy hoach tong
th~ phat trien kinh tS- xa hoi cua cac co quan nha nuoc cap tren, phil hQ'Pvoi duong
16i, chinh sach cua Dang va phap luat cua Nha mroc;

c) Duoc sir dung quyen han cua Chu tich Uy ban nhan dan huyen trong vice
quyet dinh giai quyet cac cong viec duoc phan cong va chiu trach nhi~m truac Chu
tich Uy ban nhan dan huy~n va truac phap lu;fttv~ cac vi~c do.

d) Bao cao va d~ xu§t vai Chu tich Uy ban nhan dan huy~n xem xet quySt dinh
xu ly kip thai cong vi~c lien quan dSn lInh VlJCminh duQ'c phan cong ph\! trach dii
ph6i hQ'Pxu ly nhfrng y kiSn chua th6ng nh§t.

3. Trong ph~m vi quy~n h~n duQ'c giao, dtc PCT UBND huy~n chu dQng xu Iy
cong vi9C. Chiu trach nhi~m v~ ch§t luqng va hi~u qua cua cac cO'quan, dan vi chuyen
mon ph\! trach. Nhfrng v§n d~ co lien quan dSn cac lInh VlJCcong tac cua PCT UBND
huy~n khac ph\! trach thi chu dQng ph6i hQ'Pd~ giai quySt. Truang hQ'p co y kiSn khac
nhau thi PCT UBND huy~n dang chu tri xu ly cong vi~c, bao cao Chu tich lJBND

huy~n quySt dinh.
4. Pho Chu tich UBND huy~n khi duQ'c Chu tich UBND huy~n uy nhi~m cong

vi9C cua (Jy ban nhan dan khi Chu tich Uy ban nhan dan v~ng m~t phai chiu trach
nhi9m truac Chu tich UBND, truac UBND huy~n v~ ho~t dQng cua UBND huy9n.

5. liang tu~n cac PCT UBND huy~n t6ng hQ'Ptinh hinh cong vi~c duQ'c giao phl)
trach, bao cao Chu tich UBND huy~n t~i cUQchQp giao ban cua Chu tich va cac PCT
UBND huy~n. Trong chi d~o, di~u hanh, khi co vk d~ lien quan ho~c thuQc lInh V\fC
Chu tich UBND huy~n ph\! trach, nhfrng v§n d~ phat sinh ngoai kS ho~ch, nhfrng v§n
d~ chua duQ'c quy dinh, cae PCT UBND huy~n ehu dQng d~ xu§t, bao cao Chu tich
UBND huy~n quySt dinh. Truang hQ'PthuQe th~m quy~n eua UBND huy~n thi bao cao
Chu tich UBND huy~n d~ dua ra phien hQp UBND huy~n thao lu;ftn,quySt dinh.

Di~u 6. Ph~m vi, trach nhi~m giai quy~t cong vi~c clla uS' vien uS' ban nhan
dan huy~n

Ngoai traeh nhi~m giai quySt eong vi~e thea quy dinh t~i Di~u 123- Lu;ftt T6
cht:rc Chinh quy~n dia phuong; con phai thlJe hi~n mQt s6 nhi~m V\! el) th~ nhu sau:

1. Chiu traeh nhi~m truae UBND huy~n va phap lu;ftt v~ eh§t luqng, hi9u qua
cong tac cua cO'quan, lInh VlJCph\! trach. Trong qua trinh thlJc hi~n nhi9m Vl) chuycn
mon phai ph6i hqp vai cac Uy vien khac, cac cO'quan, don vi lien quan d~ xu' ly cac
v~n d6 co lien quan dSn lInh VlJCduQ'c phan cong ph\! trach ho~c cac v§n d~ thuQc cht:rc
nang quan ly cua nganh.
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2. Chiu trach nhiem chap hanh cac quyet dinh, chi dao cua Chu tich, Pho Chu
tich Uy ban nhan dan huyen; tnrong hop thirc hien cham hoac chua thuc hien duoc
phai kip thai bao cao va neu ra ly do.

3. Giai quyet cac kiSn nghi cua t6 chirc, ca nhan lien quan dSn chirc nang, tham
quyen quan ly cua co quan, don vi minh; trinh Chu tich hoac PCT UBND huyen
nhimg viec vuot th~m quyen hoac nhtrng viec da phoi hop giai quyet nhung con co
nhi~u y kien chua thong nh~t.

J)i~u 7. Quan h~ eong hie cua Uy ban nhan dan huyen
1. Uy ban nhan dan huyen chiu trach nhiern chi dao true tiep cua Uy ban nhan

dan tinh, co trach nhiem chap hanh moi van ban cua HQi d6ng nhan dan huy~n, Uy
ban nhan dan tinh va Chu tich Uy ban nhan dan tinh, thlJc hi~n chS dQ bao cao dinh
ky, dQt xu~t thea chS dQ quy dinh hay thea yeu c~u cua Uy ban nhan dan tinh, d6ng
thai chiu SlJ giam sat cua HQi d6ng nhan dan huy~n trong vi~c chi d~o, di~u hanh
thlJc hi~n Nghi quySt cua Huy~n uy, HQi d6ng nhan dan, duang 16i chinh sach cua
Dang, phap lu~t cua Nha nuac.

2. Uy ban nhan dan huy~n ph6i hgp ch?t che vai Thuang trlJc HQi d6ng nhan
dan huy~n trong vi~c chu~n bi chuang trinh, nQi dung lam vi~c cua ky hQp HQi d6ng
nhan dan huy~n; cac van ban cua Uy ban nhan dan huy~n trinh HQi d6ng nhan dan
cung c~p; giai quySt cac v~n dS nay sinh trong thlJc hi~n nghi quySt cua HQi d6ng
nhan dan huy~n, giai quySt thea th~m quySn cac kiSn nghi cua HQi d6ng nhan dan,
cac Ban cua HQi d6ng nhan dan huy~n va tra lai cac ch~t v~n cua d~i bi~u HQi d6ng
nhan dan huy~n.

3. Uy ban nhan dan huy~n ph6i hgp ch?t che vai Uy ban M?t tr~n T6 qu6c Vi¢t
Nam va cac t6 chuc chinh tri- xa hQi huy~n cham 10, bao v~ 19'i ich chinh dang cua
nhan dan; tuyen truySn giao d\lC, v~n dQng nhan dan tham gia xay dlJng, cung c6
chinh quy~n vfrng m~nh, tlJ giac thlJc hi~n cac chu truong, duang 16i cua Dang,
chinh sach va phap lu~t cua Nha nuac. Uy ban nhan dan huy~n co trach nhi9111t6
ch(rc cho Uy ban M?t tr~n T6 qu6c Vi~t Nam va cac t6 chuc chinh tri- xa hQi huy¢n
hoan thanh t6t chuc nang, nhi~m V\l; xem xet, giai quySt thea th~m quySn cac ki6n
nghi cua Uy ban M?t tr~n T6 qu6c Vi~t Nam va cac t6 chuc chinh tri- xa hQi huy¢n
vS xay d\,mg chinh quySn va phat tri~n kinh tS- xa hQi a dia phuong.

4. Uy ban nhan dan huy~n ph6i hgp vai Vi~n Ki~m sat nhan dan, Toa an nhan
dan huy~n trong vi~c d~u tranh phong, ch6ng tQi ph~m va cac hanh vi vi ph~111phap
lu~t; bao da111thi hanh phap lu~t, gifr vfrng ky cuang, ky lu~t hanh chinh va t6 ch(rc
tuyen truySn, giao d\lC phap lu~t t~i dia phuong.

Ch U'O'ngIII
CHUONG TRINH CONG TAc eVA UY BAN NHAN DAN HUY~~N

Di~u 8. Cae Im,ti eh U'O'ngtrinh eong hie
1. Chuang trinh cong tac nam cua Uy ban nhan dan huy~n bao g6m: Nhfrng

nhi¢111VI), giai phap cua Uy ban nhan dan huy~n tren cac lInh VlJCcong tac trong
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nam, cac bao cao, cac v~n d~ v~ co che chinh sach, quy hoach, kS hoach ... thuoc
pham vi quyet dinh, phe duyet cua Uy ban nhan dan huyen hoac cua HQi dong nhan
dan huyen, Uy ban nhan dan tinh, Chu tich Uy ban nhan dan tinh trong nam.

2. Chuang trinh cong tac thang la cu thS hoa chuang trinh cong tac nam dUeJC
quy dinh thuc hien trong tirng thang va nhirng cong viec c~n b6 sung dieu chinh
trong thang.

3. Chuang trinh cong tac tuan la cac cong viec rna Chu tich va Pho Chu tich
UBND huyen giai quyet hang ngay trong tuan,

Oi~u 9. Trinh tl}'xily dung churmg trinh eong hie
1. Xay dung chuang trinh cong tac nam:
a) Cham nh~t van ngay 31 thang 10 hang nam, cac Co' quan, dan vi thuoc Uy

ban nhan dan huy~n, Uy ban nhan dan cac xa, thi tdn gui UBND huy~n (thong qua
Vanphong HDND & VBND huy¢n) danh ml,lccac van ban, d~ an, nQi dung c~n trinh
Uy ban nhan dan huy~n ho~c trinh HQi d6ng nhan dan huy~n ban hanh trong nam
tai.

b) Van phong HUND & UBND huy~n t6ng heJpva dv kiSn chuang trinh cong
tac nam sau cua Uy ban nhan dan huy~n, gui l~i cac Co' quan, dan vi lien quan tham
gia y kiSn;

c) Sau nam (05) ngay lam vi~c, kS tu ngay nh~n dUeJcdv thao chuang trinh
cong tac nam sau cua Uy ban nhan dan huy~n, Co' quan dUeJc l~y y kiSn co trach
nhi~m tra lai, gui l~i Van phong HUND & UBND huy~n hoan chinh, trinh Chu tich
Uy ban nhan dan huy~n xem xet trinh Uy ban nhan dan vao phien hQp thuang ky
cuoi nam;

d) Sau nam (05) ngay lam vi~c, kS tu khi chuang trinh cong tac nam dUeJCUy
ban nhan dan huy~n thong qua,Van phong HUND & UBND huy~n trinh Chu tich
UBND huy~n ky phe duy~t, gui Uy vien Uy ban nhan dan, Co' quan chuyen mon, Co'

quan, dan vi lien quan, Uy ban nhan dan cac xa, thi tr~n biSt, thvc hi~n.
2. Xay dvng chuang trinh cong tac thang:
a) Cac Co' quan, dan vi thuQc UBND huy~n, UBND cac xa, thi tr~n phai xay

dvng chuang trinh cong tac hang thang cua dan vi, dia phuang minh. Ch?m nh~t
van ngay 20 cac thang, Thu truOng Co' quan, dan vi thuQc Uy ban nhan dan huy~n,
Chu tich Uy ban nhan dan cac xa, thi tr~n can Cll'van chuang trinh cong tac nam cua
UBND huy~n, can Cll'van tinh hinh thvc tS cua dan vi, dia phuang, nhfrng v~n d~
con t6n t~i ho~c mai phat sinh, xay dlJllg chuang trinh cong tac thang gui Van
phong HDND va UBND huy~n.

b) Van phong HUND & UBND huy~n t6ng heJP chuang trinh cong tac hang
thang cua Uy ban nhan dan huy~n. Chuang trinh cong tac thang cua Uy ban nhan
dan huy¢n c~n chia then timg lInh vvc do Chu tich, cac Pho Chu tich UBND huy~n
phl,ltrach giai quySt;
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c) Cham nh~t van ngay 25 hang thang, Van phong HDND & UBND huyen
trinh Chu tich Uy ban nhan dan huyen phe duyet chuang trinh cong tac thang sau cua
lJy ban nhan dan huyen, giri cac co quan, dan vi c~p huyen, Uy ban nhan dan cac xa,
tri tr~n biet, thuc hien.

3. Xay dung Chuang trinh cong tac tuan:
Can cir van chuang trinh cong tac thang va sir chi dao cua Chu tich, cac Pho

Chu tich Uy ban nhan dan huyen, Van phong HQi dong nhan dan va Uy ban nhan
dan huyen xay dung Chuang trinh cong tac tuan sau cua Chu tich, cac Pho Chu tich
Uy ban nhan dan huyen, trinh Chu tich UBND huyen quyet dinh cham nh~t van sang
thir sau tuan tnroc va thong bao cho cac co quan, dan vi, t6 chirc ca nhan lien quan
biet, thirc hien.

4. Van phong HDND & UBND huyen co trach nhi~m tham mUll cho Uy ban
nhan dan huy~n trong vi~c xay dvng, di~u chinh va don d6c thvc hi~n chuong trinh
cong tac thang cua Uy ban nhan dan huy~n. Vi~c di~u chinh chuang trinh cong tac do
Chu tich Uy ban nhan dan huy~n quy~t dinh, Van phong HDND & UBND huy¢n kip
thai thong bao d~ cac Uy vien Uy ban nhan dan huy~n, Thu twang co quan, don vi
lien quan bi~t thvc hi~n.

5. Trong qua trinh xay dvng Chuang trinh cong tac, Van phong HDND &
UBND huy~n ph6i hgp ch?t che v6i Van phong Huy~n uy d~ khong ch6ng cheo
ho~t dQng gifra Bi thu Huy~n uy, Chu tich HQi d6ng nhan dan, Chu tich, cac Pho
Chu tich Uy ban nhan dan huy~n.

Di~u 10. Theo doi, danh gia k~t qua th\fc hi~n chU'O'ngtrinh cong tac
1. Dinh ky hang thang, 6 thang va nam, tren co sa chuang trinh cong tac cua Uy

ban nhan dan huy~n duQ'cphe duy~t, co quan, dan vi thuQc Uy ban nhan dan huy¢n va
Uy ban nhan dan cac xa, thi tr~n co trach nhi~m ra soat, ki~m di~m k~t qua thvc hi~n
ph~n cong vi~c cua dan vi minh, thong bao v6i Van phong HDND & UBND huy~n k~t
qua chu~n bi cac nQi dung do co quan minh chu tri; cac nQi dung con t6n d(,mg,huang
xu' ly ti~p thea va nhUng ki~n nghi di~u chinh, b6 sung van ban, cac nQi dung khac vao
chuang trinh cong tac ky t6i cua Uy ban nhan dan huy~n.

2. Van phong HDND & UBND huy~n co trach nhi~m t6ng hQ'p,trinh Chu tich
Uy ban nhan huy¢n quy~t dinh di~u chinh, b6 sung van chuang trinh cong tac phu
hqp v6i yeu c~u chi d~o di~u hanh cua Uy ban nhan dan huy~n; dinh ky 6 thang va
nam bao cao Uy ban nhan dan huy~n k~t qua thvc hi~n chuang trinh cong tac chung
cua Uy ban nhan dan huy~n.

Di~u 11. ChuAn bi cac van ban, nQi dung trinh Uy ban nhan dan huy~n
1. Tren co sa chuang trinh cong tac cua Uy ban nhan dan huy~n, Thu truang co

quan, dan vi duQ'c giao chu tri so~n thao co trach nhi~m chu dQng t6 chuc xfLydl;mg
nQidung van ban dam bao dung th~ thuc, thu tl,lC,trinh tv so~n thilO; l~y Y ki~n tham
gia cua co quan, dan vi lien quan, y ki~n th~m dinh cua Phong Tu phap huy~n (dc5i
vo'i van bem quy ph(lm phap lugt) va bao dam thai h~n trinh. Truong hQ'pc~n phai
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di~u chinh noi dung, pham vi hoac thai gian trinh, Thu tnrong co quan, dan vi chu
tri soan thao van ban phai bao cao Chu tich hoac Pho Chu tich Uy ban nhan dan
huyen phu trach xem xet, quyet dinh.

2. obi voi van ban quy pham phap luat, viec xay dung va xin '1 ki~n phai tuan
thu theo quy dinh tai Luat Ban hanh van ban quy pham phap luat nam 2015.

Thu tnrong co quan chuyen man, co quan, dan vi thuoc Uy ban nhan dan
huyen khi duoc yeu c~u tham gia '1 ki~n v~ d~ an, van ban co lien quan d~n linh vue
quan 1'1cua co quan, dan vi minh, co trach nhiern tra loi bang van ban thea dung noi
dung, thai gian yeu c~u va chin trach nhiem v~ '1 ki~n tham gia.

3. Chanh Van phong HDND & UBND huyen co trach nhiern giup Chu tich va
cac PhD chu tich Uy ban nhan dan huyen thea doi, don dbc viec chu~n bi cac nQi
dung trinh Uy ban nhan dan huy~n dam bao ch,lt IUQ'ng,hi~u qua.

ChU'O'ngIV
THU Tl)C TRINH, BAN HANH VAN BAN

Di~u 12. Thu t1}cgifi van ban, trlnh giai quy~t cong vi~c
1. T~t ca cac van ban gui d~n UBND, Chu tich UBND huy~n phai duQ'cVaGs6

van thu thong qua ph~n m~m quan 1'1 cua Van phong HDND & UBND huy~n.
Truang hqp Ianh d~o UBND, lanh d~o Van phong, chuyen vien Van phong nh~n
trvc ti~p phai chuy~n l~i cho van thu d~ lam thu t\lCVaGs6. Vi~c xu 1'1van ban d~n
do Chanh Van phong HDND & UBND huy~n thl,fchi~n.

2. Cac van ban cua ca quan, dan vi chuyen man, UBND cac xa, thi tr~n, cac t6
ChLl'Cchinh tri- xa h<)ia dia phuang trinh UBND, Chu tich ho?c PCT UBND huy~n
phai do c~p truang (ho?c uy nhi~m cho c~p phD) k'1 va dong d~u dung th~m quy~n.

3. Truang hqp nQi dung trinh co lien quan d~n chuc nang cua cac ca quan khac,
trong h6 sa trinh phai co '1 ki~n b&ngvan ban cua cac ca quan lien quan. N~u da co
van ban xin '1 ki~n nhung ca quan lien quan chua tra lai, trong h6 sa trinh phai bao
cao r5 danh sach cac ca quan chua co '1ki~n.

4. Van ban trinh giai quy~t cong vi~c phai 1.1ban chinh va chi gui mQt ban d6n
lTI<)tdia chi co th~m quy~n xu 1'1.N~u c~n gui d~n cac ca quan co lien quan d~ bao
cao ho?c phbi hqp thi chi ghi ten ca quan do a ph~n nai nh~n van ban.

Di~u 13. H8 so' trinh giai quy~t cong vi~c
H6 sa trinh Chu tich, PCT UBND huy~n giai quy~t cong vi~c g6m:
1. obi v6i cac van ban, cong van thong thuang khi tham muu trinh Chu tich, peT

UBND huy~n, g6m:
- Phi~u trinh giai quy~t cong vi~c (theo m~u thbng nh~t) cua Van phong HDND &

UBND huy~n, trinh dich danh Chu tich ho?c PCT UBND huy~n co th~m quy~n giai
quy~t cong vi~c; m6i phi~u trinh chi gui trinh m<)tlanh d~o UBND huy~n.

Trong phi~u trinh phai ghi r5 nQi dung trinh, ten ca quan trinh; tom t~t n<)idung
trinh; '1 ki~n cua cac ca quan lien quan (G6m ca '1 ki~n khac nhau) v~ v~n d~ trinh; '1
ki6n d6 xu~t cua chuyen vien ho?c lanh d~o van phong theo d5i.
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- Du thao van ban trinh Chu tich, PCT UBND ky va du thao van ban huang
d~n thi hanh (neu co). Van phong I-IDND & UBND huyen, trinh dich danh Chu tich
hoac PCT UBND huyen co tham quyen giai quyet cong viec; m6i phieu trinh chi gtri
trinh mot lanh dao UBND huyen.

Trong phieu trinh phai ghi ro noi dung trinh, ten co quan trinh; tom t~t noi dung
trinh; y ki~n cua cac co quan lien quan (G6m ca y ki~n khac nhau) vS van dS trinh; y
ki~n dS xuat cua chuyen vien hoac lanh dao van phong thea doi.

- To trinh hoac van ban cua co quan, dan vi trinh.
- Du thao van ban trinh UBND, Chu tich UBND ky va du thao van ban huang

d~n thi hanh (neu co).
- Cac tai lieu khac co lien quan.
3. U6i voi cac van ban quy pham phap luat thuc hien trinh tv, thu tuc thea Luat

ban hanh van ban quy pham phap luat nam 2015.
Di~u 14. Thfim tra, tham djnh van ban trinh Chu tjeh UBND huy~n
1.T~t ca cac van ban do cO' quan chuyen mon, cO' quan, dan vi thu9CUy ban nhan

dan huy~n, Uy ban nhfm dfmxa, thi tr~n chu tri so~n tha~, truac khi trinh Chu tich, Pho
Chu tich Uy ban nhan dan huy~n phai qua Van phong I-IDND & UBND huy~n thvc
hi~n vi~c th~m dinh, th~m tra vS n9i dung va th~ thuc van ban thea quy dinh.

2. Khi nh?n duqc h6 So' trinh, Van phong HDND & UBND huy~n th~m dinh:
a. N~u h6 So' do Co' quan, dan vi chu tri so~n thao gui trinh khong dung quy

dinh tc;ti8i~u 13 Quy ch~ nay, t6i da trong hai ngay lam vi~c, k~ tu ngay nh?n, Van
phong HUND & UBND huy~n tra l~i va yeu c~u Co' quan chu tri hoan thi~n h6 So'

theo dung quy dinh;
b. N~u h6 So' trinh khong dung quy dinh vS th~ thuc, hinh thuc; n9i dung van

ban khong dam bao chuyen mon va tinh th6ng nh~t thi Van phong HUND & UBND
huy~n trao dbi vai Co' quan, dan vi chu tri so~n thao d~ chinh sua cho phil hqp;

Truong hqp gifra Co' quan, dan vi so~n thao va Van phong I-IDND & UBND
huy~n khong th6ng nh~t thi Van phong HUND & UBND huy~n bao cao Chu tich
ho?c Pho Chu tich Uy ban nhan dan huy~n quy~t dinh.

Di~u 15. Xif Iy h6 SO' trinh giai quy~t eong vi~e ella Chu tjeh, PCT UBND huy~n
1.Chu tich, Pho Chu tich Uy ban nhan dan huy~n xem xet giai quy~t cong vi~c chu

y~u dva tren h6 So', van ban cua Co' quan, dan vi trinh va y ki~n th~m dinh, th~m tra cua
Van phong I-IDND& UBND huy~n.

2. 86i vai cong vi~c khong co n9i dung phuc t~p thi ch?m nh~t hai (02) ngay lam
vi~c, k~ tu khi nh?n duqc h6 So' trinh, Chu tich, Pho Chu tich Uy ban nhan huy~n cho y
ki&ngiai quy&tho?c ky ban hanh. U6i vai v~n dS co n9i dung phuc t~p, c~n thi~t dua ra
h9P thao lu?n, ho?c phai trinh Uy ban nhan dan huy~n xem xet, quy&tdinh thi Chu tjch,
cac Pho Chu tich UBND huy~n giao Van phong I-IDND& UBND huy~n ph6i hqp vai
cO'quan, dan vi chu tri d~ b6 tri thai gian va chu~n bi n9i dung lam vi~c.
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3. Khi van ban da duoc Chu tich, Pho Chu tich Uy ban nhan dan huyen cho y
ki~n giai quyet, Van phong HDND & UBND huyen phoi hop voi cac co quan, dan
vi trinh hoan chinh van ban trinh Chu tich, Pho Chu tich Uy ban nhan dan huyen ky
ban hanh,

Di~u 16. Th~m quy~n ky van ban
1. Chu tich Uy ban nhan dan huyen ky cac van ban sau day:
a) Van ban quy pham phap luat cua Uy ban nhan dan huyen, cac van ban cua Uy ban

nhan dan huyen gui co quan Nha mroc cftp tren va HQi dong nhan dan huyen;
b) Cac van ban thuoc tham quyen quyet dinh cua Chu tich Uy ban nhan dan

huyen quy dinh tai Luat T6 clnrc chinh quyen dia phirong va cac van ban quy pham
phap luat khac quy dinh thuoc tham quyen quyet dinh cua Chu tich Uy ban nhan dan

huy~n.
2. Pho Chu tich Uy ban nhan dan huy~n ky thay Chu tich Uy ban nhan dan

huy~n nhung van ban thuQc lInh VlJCChu tich UBND huy~n phan cong ph\! trach
ho?c Chu tich UBND huy~n uy nhi~m.

3. Chanh Van phong HDND & UBND huy~n ngoai vi~c ky cac van ban thuQc
th~m quy~n thea quy dinh cua phap lu;ftt,duQ'c ky thira l~nh Chu tich Uy ban nhan dan
huy~n d6i vai mQt s6 van ban thong thuemg. Truac khi ky phai trinh duy~t, xin y ki~n
eua Chu tich ho?c Pho Chu tich UBND huy~n ph\! trach lInh VlJC.

Di~u 17. Ph at himh, eong b8 cae van ban ella UBND, Chll tieh UBND huy~n
1. Cae ca quan, dan vi tham muu ban hanh van ban cua UBND, Chu tich

UBND huy~n co trach nhi~m ph6i hqp vai Van phong HDND & UBND huy~n ph:it
hanh cae van ban; thai gian ch;ftm nhftt khong qua hai (02) ngay k~ tir ngay kyo

2. Van ban quy ph<;tmphap lu;fttdo Uy ban nhan dan huy~n ban hanh theo quy
dinh cua Lu;ftt ban hanh van ban quy ph<;tmphap lu;ftt nam 2015; gui dang cong bao
eftp tinh theo quy dinh.

3. Van ban do Uy ban nhan dan huy~n ban hanh phai duQ'C ph an lo<;ti,luu tru'
mQt cach khoa h9C va c;ftpnh;ftp kip thai.

4. Chanh Van phong HDND & UBND huy~n co trach nhi~m t6 chuc vi~c quan
ly, c;ftp nh;ftp, luu trCi';khai thac van ban phat hanh, van ban d~n Uy ban nhan dan
huy~n thea quy dinh cua phap lu;fttv~ Van thu, Luu trfr va Quy ch~ lam vi~c cua Uy
ban nhan dan huy~n.

Di~u 18. Ki~m tra vi~e thi hanh van ban
1. Chu tich Uy ban nhan dan huy~n co trach nhi~m t6 chuc, chi d<;tothucmg

xuyen tlJ kiSm tra ho?c t6 chuc doan ki~m tra chuyen d~ vi~c thi hanh van ban tSli
dia phuang khi c~n thi~t; quy~t dinh xu ly ho?c uy nhi~m cho Pho Chu tich UBND
huy¢n XLI' Iy thea th~m quy~n ho?c bao cao ca quan co th~m quy~n xu' 1y van ban tnii
phap lu<\it,slra d6i, b6 sung nhung quy dinh khong con phu hQ'p theo quy dinh v~
ki~m tra va xu Iy van ban quy phSlm phap lu<\it.
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2. Ph6 Chu tich Uy ban nhan dan huyen kiem tra viec thi hanh van ban thong qua
lam viec tnrc tiep voi co quan, dan vi thuoc linh V\IC diroc phan cong nh~m ch~n chinh
kip thai nhirng vi pham v~ ky cuong, ky luat hanh chinh nha mroc va nang cao trach
nhicm thi hanh van ban; xu ly theo tham quyen cua Chu tich Uy ban nhan dan huyen
van ban trai phap luat, b6 sung sua d6i nhirng quy dinh khong con phu hQ'Pthuoc linh
vue phu trach khi duoc Chu tich Uy ban nhan dan huyen uy quyen,

3. Thu tnrong co quan, dan vi thuoc Uy ban nhan dan huyen thuong xuyen tv
ki~m tra viec thi hanh van ban, kip thai bao cao va ki~n nghi Chu tich, Ph6 Chu tich
Uy ban nhan dan huyen phu trach xu ly thea th~m quyen van ban ban hanh trai phap
luat, sua d6i, b6 sung cac van ban khong con phli hQ'P thuQc lInh vvc quan ly thuQc

co quan, don vi minh.
4. Phong Tu phap huy~n c6 trach nhi~m giup Uy ban nhan dan huy~n thvc hi~n

nhi~m vv quan ly nha nuac v~ cong tac kiSm tra van ban t~i dia phuang thea quy dinh.
ChU'O'ng V

cAe euoe HQPvA PHrENHQPUBNDHUY~N;
HOI NGHI eVA UBNDHUY~N; eHt DOTHONGTIN BAo cAo

Di~u 19. Phien hQp Uy ban nhan dan huy~n
1. Oy ban nhan dan h(m thuang ky m6i thang mQt l~n. Truang hQ'P c~n thi~t t6

chuc phien hQp b~t thuang thea quy dinh t~i Khoan 2, Bi~u 113 cua Lu~t t6 chuc
chinh quy~n dia phuang.

2. Chu tich Oy ban nhan dan huy~n chu tQa phien hQp Oy ban nhan dan huy~n,
bao dam thvc hi~n chuang trinh phien hQp va nhfrng quy dinh v~ phien hQP· Khi Chu
tich lJy ban nhan dan huy~n v~ng m?t se phan cong mQt Ph6 Chu tich Oy ban nhfm dfm

huy~n chu tQa phien hQP·
3. Chu tich Oy ban nhan dan ho?c Ph6 Chu tich Uy ban nhan dan huy~n theo

phan cong cua Chu tich Uy ban nhan dan huy~n chu tri vi~c thao lu~n tUng nQi dung
trinh t~i phien hQp Oy ban nhan dan huy~n.

Di~u 20. Cong hic chuAn bi phien hQp UBND huy~n
1. Chu tich Oy ban nhan dan quy~t dinh cv thS ngay hQP, chuang trinh, nQi

dung phien hQp.
2. Ca quan, dan vi chu tri so~n thao nQi dung van ban phai gui truac h6 sa d~

Chu tich ho?c Ph6 Chu tich Uy ban nhan dan huy~n phv trach xem xet, quy~t dinh
vi¢e trinh ra phien hQp;

3. Van phong HBND & UBND huy~n c6 nhi~m vv dv ki~n chuang trinh va
thanh ph~n phien hQP, trinh Chu tich Uy ban nhan dan huy~n quy~t dinh; don d6c
cae ca quan chu tri chu~n bi nQi dung gui h6 sa trinh va cac tai li~u lien quan; ki~m
tra h6 sa trinh; gui gi~y mai, tai li~u cua phien hQp qua h~ th6ng thu di~n tu· d~n cac
Uy vien lJy ban nhan dan huy~n va d~i biSu ch~m nh~t truac phien hQp ti~n hanh ba
(03) ngay lam vi~c; chu~n bi cac di~u ki~n phvc vv phi en hQP·
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ni~u 21. Thanh ph~n d., phien h9P UBND huyen
1. Uy vien Uy ban nhan dan huyen phai tham dir d~y du cac phien hQPUy ban

nhan dan huyen, n~u vang mat phai duoc Chu tich Uy ban nhan dan huyen dong y.
Uy vien Uy ban nhan dan la Thu tnrong co quan, dan vi thuoc Uy ban nhan dan
huycn, co th~ uy nhiern cho cap pho cua minh du hop thay neu vang mat va chiu
trach nhiern v~ y ki~n phat bi~u tai phien hop cua ngiroi do minh uy nhiern (Sau khi
baa cao va duoc su dong y cua nguoi chit tri phien h9P)' Phien hQP Uy ban nhan
dan huyen chi diroc ti~n hanh khi co it nhat hai phan ba (2/3) tong s6 Uy vien Uy
ban nhan dan huyen tham du;

2. Chu tich Uy ban nhan dan huy~n mai d~i di~n Thuang tr\fc HQi d6ng nhan
dan huy~n; T6 tru6ng T6 d~i bi~u HDND tinh khu V\fChuy~n d\f cac phien hQp Uy
ban nhan dan huy~n. Tu)' thea tinh ch~t, nQi dung phien hQP, Chu tich Uy ban nhan
dan huy~n co th~ mai Truong cac Ban cua HQi d6ng nhan dan huy~n; Thu truang co
quan chuyen mon, co quan, dan vi lien quan, Vi~n Tru6ng Vi~n Ki~m sat nhan dan
huy~n, Chanh an Toan an nhan dan huy~n, Chu tich Uy ban M?t tr~n T6 qu6c Vi~t
Nam, nguai dung d~u cac t6 chuc chinh tri- xa hQi huy~n, Chu tich UBND xa, thi
tr~n d\f hQP,khi ban v~ cac v~n d~ co lien quan.

3. D~i bi~u d\f hQPkhong phai la Uy vien Uy ban nhan dan huy~n du<)'cmai phat
bi~u y ki~n, nhung khong co quy~n bi~u quy~t. Vi~c bi~u quy~t t~i phien hQp UBND
huy~n thea quy dinh t~i Di~u 117, 118- Lu~t T6 chuc chinh quy~n dia phuang.

Di~u 22. Trinh tv' phien h9P UBND huy~n
1. Chanh Van phong HDND & UBND huy~n bao cao s6 Uy vien Uy ban nhan dan

co m?t, v~ng m?t, nhfrng ngum d\f hQpthay, d~i bi~u mai va chuang trinh phien hQp;
2. Chu to~ di~u khi~n phi en hQp;
3. Uy ban nhan dan huy~n thao lu~n tung nQi dung, chuang trinh thea trinh tV:
- Thu tru6ng co quan, don vi so~n thao trinh bay tom t~t nQi dung trinh t~i

phien hQp UBND huy~n (khong dQc toan van), neu r5 cac v~n d~ con co y ki~n
khac, nhu'ng v~n d~ c~n thao lu~n va xin y ki~n t~i phien hQp;

- Cac d~i bi~u d\f hQp phat bi~u y ki~n noi r5 nhfrng nQi dung d6ng y, khong
d6ng y, nhfrng nQi dung c~n lam r5 ho?c ki~n nghi, b6 sung;

- Thu tru6ng co quan, dan vi chu tri so~n thao nQi dung phat bi~u y ki~n ti6p
thu, giai trinh nhfing di~m chua r5, chua nh~t tri; tra lai cac cau hoi cua cac d~i bi6u;

- Chu tich ho?c Pho Chu tich UBND huy~n du<)'cChu tich UBND huy~n phan
cong chu tri thao lu~n k~t lu~n va l~y bi~u quy~t. N~u du<),cqua nua s6 Uy vien Uy
ban nhan dan huy~n tan thanh thi nQi dung du<)'cthong qua; truang h<),pcon v~n d~
thao lu~n chua r5, Chu to~ d~ nghi Uy ban nhan dan chua thong qua va yeu c~u co
quan, don vi chu tri so~n thao nQi dung chu~n bi them;

- Chu to~ phat bi~u k~t thuc phien hQpUy ban nhan dan huy~n.
Di~u 23. Bien ban va thong bao k~t qua phien h9P UBND huy~n
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1. Cac phien hop Uy ban nhan dan phai duoc l~p thanh bien ban. Bien ban phai
ghi d~y du noi dung cac y kiSn phat bi~u va diSn biSn cua phien hQP, y kiSn kSt luan
cua chu toa phien hop hoac kSt qua bieu quyet.

2. Sau m6i phien hQP, Chanh Van phong HUND & UBND huyen co trach
nhiem thong bao kip thai bang van ban v~ y kien kSt luan cua chu toa phien hQP, giri
cac Uy vien Uy ban nhan dan huyen, cac t6 chirc, ca nhan lien quan biet, thuc hien.

Di~u 24. HQp xu Iy eong vi~e thuong xuyen cua Chii tich, Ph6 Chu tich Uy
ban nhan dan huy~n

1. HQP giao ban hang tuan: Chu tich, cac Ph6 Chu tich Uy ban nhan dan huyen
tiSn hanh hop giao ban dinh ky hang tu~n vao sang thu 6 ( trif truemg h(Jp d(Jtxudt)

a) Chu tich Uy ban nhan dan huy~n quySt dinh vi~c tri~u t~p, thanh ph~n, nQi
dung, thai gian va chu tri hQp giao ban. Truang hqp Chu tich v~ng m?t, uy quy~n
cho Ph6 Chu tich UBND huy~n chu tri thay;

b) Thanh ph~n hQp giao ban g6m: Chu tich, cac Ph6 Chu tich UBND huy~n va
I,anh d~o, chuyen vien Van phong HDND & UBND huy~n. Truang hqp c~n thiSt, c6
th~ g6m Thu truang mQt s6 co quan chuyen mon, co quan, dan vi thuQc Uy ban nhan
dan huy~n, Chu tich Uy ban nhan dan xa, thi tr~n d~ ban nhfrng vfm d~ c6 lien quan;

c) Trinh tv va nQi dung hQp giao ban: Chanh Van phong HUND & UBND
huy~n bao cao nhfrng cong vi~c chinh da xu ly trong tu~n; nhfrng cong vi~c t6n
dQng; mai phat sinh c~n xin y kiSn Chu tich, Ph6 Chu tich UBND huy~n va dv ki~n
Chuang trinh cong tac tu~n sau. Cac PCT UBND bao cao k~t qua xu Iy cong vi~c,
dV kiSn cong vi~c tu~n sau. U~i bi~u dV hQP phat bi~u y ki~n, d~ xu~t bi~n phap xu'
Iy thuQc th~m quy~n. Chu tich ho?c Ph6 Chu tich Uy ban nhan dan huy~n chu tri
phat bi~u kSt lu~n hQp giao ban thea tUng nQi dung C\l th~.

2. HQP xu ly cac cong vi~c phuc t~p, dQt xu~t, c~p bach;
a) Theo y ki~n chi d~o cua Chu tich, Ph6 Chu tich Uy ban nhan dan huy~n,

Chanh Van phong HUND & UBND huy~n c6 trach nhi~m gui gi~y mai, yeu c~u ca
quan, dan vi dSn cac d~i biSu, chu~n bi cac di~u ki~n ph\lc Vl,lcUQChQp; ra thong
bao y ki~n k~t lu~n cua Chu tich, Ph6 Chu tich Uy ban nhan dan huy~n chu tri cUQc
hQp ho?c ph6i hqp vai co quan, dan vi chu tri chu~n bi nQi dung hoan chinh van
ban, trinh Chu tich, Ph6 Chu tich Uy ban nhan dan huy~n quy~t dinh;

b) D~i bi~u duQ'c mai dv hQp c6 trach nhi~m tham gia dung thanh ph~n, dung
thai gian va chu~n bi y kiSn v~ cong vi~c duQ'c dua ra thao lu~n t~i cUQchQp;

c) Ca quan, dan vi chu tri cong vi~c dUQ'cdua ra thao lu~n t~i cUQchQp c6 trach
nhi~m chu~n bi tai li~u d~y du, y ki~n giai trinh; ph6i hqp vai Van phong HUND &
UBND huy~n dv thao thong bao y ki~n k~t lu~n cua Chu tich, Ph6 Chu tich Uy ban
nhan dan huy~n guySt dinh.

3. Ph6 Chu tich UBND huy~n tnrac khi t6 chuc cac cUQc hQp dQt xu~t d~ xu Iy,
giai quySt nhfrng cong vi~c thuQc lInh vvc dUQ'c phan cong phl,l trach (kh6ng co
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trong chuang trinh cong tac), phai bao cao va duoc S\I dong y cua Chu tich Uy ban
nhan dan huyen,

Di~u 25. T8 clurc hQP, hQi ngh] cua CO'quan chuyen mdn, CO'quan, don vi
thuQc Uy ban nhan dan huyen, Uy ban nhan dan xa, th] tr~n

1. Thu twang co quan, dan vi thuoc Uy ban nhan dan huyen, Chu tich Uy ban
nhan dan xa, thi tr~n co quyen quyet dinh va chiu trach nhiem v~ viec t6 c~uc h9P, hoi
nghi d~ tri~n khai hoac tong k~t cong tac, thao luan chuyen man, tap huan ngh~~pvu
trong linh V\ICquan ly cua c~p minh. T~t ca cac cuoc h9P, hQi nghi phai diroc to clurc
ngan gon, dung thanh phan; bao dam thi~t thuc, ti~t kiem va hieu qua.

2. CUQch9P, hoi nghi do co quan, dan vi thuQc Uy ban nhan dan huy~n t6 chLrc
co mai 1anh d~o cua nhi~u cO' quan, dan vi c~p huy~n, Chu tich Uy ban nhan dan xa,
thi tr~n dv, phai bao cao xin y ki~n va duQ'CS\Idbng y cua Chu tich Uy ban nhfm dan
huy~n v~ nQi dung, thanh ph~n, thai gian va dia di~m t6 chuc cUQch9P·

Di~u 26. Cac cong vi~c bao cao Huy~n uy, Ban ThU'O'ngvl} Huy~n uy
Chu tich UBND huy~n ho~c PCT UBND huy~n duQ'c Chu tich UBND huy~n

phan cong co trach nhi~m bao cao Huy~n uy, Ban Thuang V\l Huy~n uy cac cong
vi~c thea quy ch~ lam vi~c cua Huy~n uy va thea yeu c~u dQt xu~t cua Huy~n uy,
Ban Thuang V\lHuy~n uy.

Di~u 27. Ch~ dQ thong tin, bao cao
1. Thu truang cO' quan, dan vi thuQc Uy ban nhan dan huy~n phai thvc hi~n d~y

du ch~ dQ bao cao dinh ky, bao cao dQt xu~t cua Uy ban nhan dan huy~n, cO' quan
chuyen mon c~p tinh;

2. Thu truang cO' quan, dan vi thuQc Uy ban nhan dan huy~n co trach nhj~J11
bao cao v~ nganh, lInh vvc thea yeu c~u cua Uy ban nhan dan huy~n, Huy~n uy, lIQi
d6ng nhan dan huy~n.

3. Chanh Van phong HUND & UBND huy~n co trach nhi~m chu tri t6ng hQ'P
bao cao k~t qua chi d~o, di~u hanh cua Uy ban nhan dan huy~n dinh ky (thang, quy,
6 thang va nam), bao cao t6ng k~t nhi~m ky va bao cao dQt xu~t gui Uy ban nhan
dan tinh, Ban Thuang V\l Huy~n uy, Thuang tr\Ic HQi dbng nhan dan huy~n; d6ng
thai gui cac Uy vien Uy ban nhan dan huy~n, cO' quan, dan vi lien quan va Chu tjch
Uy ban nhan dan xa, thi tr~n.

Cung c~P thong tin v~ tinh hinh ho~t dQng cua Uy ban nhan dan huy~n, tinh
hinh kinh t~ - xa hQi cua dia phuang cho cac doan thS nhan dan cling c~P, cO' quan
thong tin d~i chung dS thong tin cho nhan dan.

ChU'O'ngVI
TIEP KHAcH, DI CONGTAc

Di~u 28. Ti~p khach cua Uy ban nhan dan huy~n
1. Van phong HUND & UBND huy~n trinh Chu tich ho~c Pho Chu tich Uy ban

nhan dan huy~n v~ thai gian va nQi dung ti~p khach thea d~ nghi cua Thu truang co
quan chuyen mon, cO'quan, dan vi thuQc Uy ban nhan dan huy~n ho~c cua khach,
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phoi hop voi co quan lien quan chuan bi chuang trinh, noi dung va phuc vu cuoc
tiep, lam viec cua Chu tich, Ph6 Chu tich Uy ban nhan dan huyen.

2. Cac co quan, dan vi co khach mroc ngoai d~n lien he cong tac, lam viec voi Chu
tich, Pho Chu tich Uy ban nhan dan huyen phai phoi hop voi Cong an huyen, co quan
lien quan d~ bao dam an ninh, an toan cho khach va co quan theo quy dinh cua phap luat.

Di~u 29. Di cong tac
1. Thu tnrong co quan ca quan, dan vi thuoc Uy ban nhan dan huyen di cong

tac ngoai pharn vi huyen hoac vang mat tren mot (01) ngay lam viec phai bao cao va
duoc su dong '1 cua Chu tich hoac Ph6 Chu tich Uy ban nhan dan huyen phu trach;
d6ng thai, trong thai gian di v~ng phai uy quy~n cho c§p pho cua minh giiii quy~t
cong vit;c thay.

2. ChLl tich, Ph6 Chu tich Uy ban nhan dan huy~n, Thu tru6ng ca quan, don vj
thuQc Uy ban nhan dan huy~n phai danh thai gian thich hqp d~ di ca So', ti~p xuc voi
nhan dan, ki~m tra, n~m tinh hinh th\fc t~, kip thai giup ca So' giai quy~t kh6 khan,
vuong m~c moi phat sinh va ch§n chinh kip thai nhUng sai ph?m.

ChU'O'ng VII
TlEP DAN, GIAI QUYET KHIEU N~I, TO cAo

Di~u 30. Tnich nhi~m clla Chll tjch Uy ban nhan dan huy~n
1. Chi d?o Chanh Thanh tra huy~n, Chanh Van phong HDND & UBND huy~n,

Truang Ban ti~p cong dan huy~n, Thu truang ca quan chuyen mon, ca quan, don vj
thuQc Uy ban nhan dan hUy'en, Chu tich Uy ban nhan dan xa, thi tr§n thl,l'c hi~n cong
tac thanh tra, ti~p dan giai quy~t khi~u n?i, t6 cao thea dung quy dinh cua phap lu?t.

2. Ph6i hqp ch~t che voi Thuang tr\fc HQi d6ng nhan dan huy~n trong vi~c t6
chuc ti~p dan vao ngay 10 va 25 hang thang.

3. Chi d?o giai quy~t khi~u n?i, t6 cao thuQc thftm quy~n thea quy djnh cua
Lu?t Khi~u n?i, t6 cao.

4. Chiu trach nhi~m truoc Uy ban nhan dan tinh, Chu tich uy ban nhan dan tinh
n~u d~ xay ra tinh tr?ng khi~u n?i, t6 cao t6n dQng, keo dai, vuQ'1c§p t?i dia phuong.

f)i~u 31. Tnich nhi~m clla PCT UBND huy~n
1. T6 chuc chi d?o th\fc hi~n cac quy dinh cua phap lu?t v~ cong tac ti~p dan,

giai quy~t khi~u n?i, t6 cao thl,l'Chi~n cac k~t lu?n va quy~t dinh cua ca quan co
th~m quy~n v~ giai quy~t khi~u n?i, t6 cao t?i cac ca quan, dan vi, lInh Vl,l'Cdu<?,c
phan cong phl,l trach.

2. Tham muu, d~ xu§t Chu tich Uy ban nhan dan huy~n giai quy~t xu 1'1,giiii
quy~t dan thu, khi~u n?i, t6 cao t6n d<.mg,keo dai phuc t?P t?i dia phuang, lInh VlJC
phI} tnich.

3. ThlJc hi~n nhi~m Vl,ltr\fc ti~p ti~p dan thea trach nhi~m quySn h?n du<?,cgiao
va tham gia giai quy~t khi~u n?i, t6 cao khi du<?,cChu tich Uy ban nhan dan huy¢n
phan congo

Di~u 32. Trach nhi~m clla cac Uy vien clla Uy ban nhan dan huy~n
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1. True tiep phu trach cong tac tiep dan, giai quyet dan thir, KNTC cua co
quan, dan vi minh. Giai quyet khiSu nai, t6 cao theo tham quyen quy dinh cua Luat
khiSu nai, t6 cao; bao cao Chu tich Uy ban nhan dan huyen, co quan nha nuoc co
tham quyen giai quyet nhimg kiSn nghi, khiSu nai cua cong dan lien quan dSn linh

vue quan 1y cua co quan, dan vi minh.
2. Thuong xuyen tu kiem tra viec thirc hien cac quyet dinh vS giai quyet khiSu

nai, t6 cao cua Uy ban nhan dan huyen, cac co quan nha nuoc c~p tren tai co quan,

dan vi minh.
3. Thirc hien d~y du, nghiem tuc cac kSt luan, quyet dinh cua Chu tich, Pho

Chu tich Uy ban nhan dan huy~n, cO' quan nha nuac co th~m quySn vS vi~c giai
quySt kiSn nghi, khiSu n~i, t6 cao cua cong dan lien quan dSn llnh V\)'Cquan ly cua
cO' quan dan, dan vi minh.

4. Ph6i hQ'Pvai cO' quan nha nuac co th~m quySn giai quySt khiSu n~i, t6 cao co
lien quan dSn ca nhan, t6 chuc thu9C quySn quan ly cua minh.

ChU'O'ng VIII
BlEU KHOAN THI HANH

Di~u 33. Cac Uy vien uy ban nhan dan huy~n; cae cO'quan, dan vi lien quan va
Chu tich Uy ban nhan dan cae xii, thi tr~n din cu vao quy dinh trong Quy chS nay
th\)'c hi~n trach nhi~m, nhi~m V\}duQ'cgiao.

C~c cO' q,uan, dan vi tn,rc thu9CUB~ huy~n, UBND cac xii, thi tr~n din Cll'~
quy che nay de th\)'chi~n xay dl)'ngquy che ho~t d9ng cua cO' quan, dia phuang.l.~
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