w.o\ Ky boi Uy ban Nhan
% g dan huyén Lyc Nam

¥l Gioky: 07/04/2020
—5/ 07:57:07

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
HUYEN LUC NAM Doc lap - Tu do - Hanh phiic
$é: 60% /UBND-VP Luc Nam, ngay ¢# thdng 4 ndm 2020

V/v tang cudng ky chir ky sb

Kinh gui:
- Cac co quan, don vi ’thu(f)c UBND huyén;
- UBND céc x4, thi tran.

Trong thoi gian qua, cac co quan, don vi thugc UBND huyén; UBND cac x4,
thi trdn da chu dong st dung Phin mém QLVB& PHCV trong giai quyét cong viéc
va dat duogc mot s két qua nhét dinh. Dé tiép tuc nang cao chét lugng cling nhu tang
cudng tmg dung cac 19i ich cua Phan mém QLVB& PHCV vao trong giai quyét
cdng viéc dugc hidu qua hon, nhat la viéc tao lap hd so cong viéc, xay dung Du thao
vin ban trén Phan mém QLVB& DHCV. Theo Ké hoach s6 29/KH-UBND ngay
12/02/2020 cua UBND huyén trién khai thuc hién cdng tac phét trien CNTT nam
2020: 100% van ban trao doi gitra cac co quan nha nudc dugc thuc hién trén Phin
meém QLVB& DHCV, tdi thiéu c6 30% vin ban dién tir duoc ky chit ky sb cd nhan
(trir cdc van ban mdt theo quy dinh ciia phdp ludt). Tuy nhién, theo thong ké cta S&
Théng tin- Truyén thong tai van ban s 394/STTTT-CNTT&TT ngay 03/4/2020 vé
viéc thuc hién guri nhan van ban dién tir ¢6 ky sé trén Phian mém QLVB& DHCV,
UBND huyén Luc Nam thyc hién vige ky s6 trén Phan mém QLVB&PHCYV dat ty
1& 3,71 (trong do van ban lanh dao cdc co quan, don vi thuée UBND huyén va
UBND cdc xd, thi tran ky sé dat Zy Ié 1,52% ). Dé ting cuong hon nita viéc 1anh dao
cac nganh va UBND cac x4, thi trdn giai quyét cong viée va ky chir ky so trén Phén
mém QLVB&DHCYV, Chu tich UBND huyén c6 y kién nhu sau:

1. Thu truéng céac co quan, don vi thugc UBND huyén; Chi tich UBND céc
x3, thi tran ting cuong chi dao giai quyét cong viéc va thuc hién viéc ky sb trén
Phan mém QLVB&DHCV (trie van ban mdt va cdc van ban quy dinh phdi ky ban
gidy). Bén canh do6 thuc hién nghiém viéc tham muu Dy thao vin ban cia UBND
huyén, Chu tich UBND huyén, cidc Phé Chu tich UBND huyén trén Phian mém
QLVB&DPHCYV va chuyen Ién Van phong HDND& UBND huyén qua Phin mém
QLVB&DHCYV (khdng tham muu bdn gidy). Cac vin ban Du thao tham muu phai
c6 To trinh cua lanh dao co quan, don vi kém theo (bang ban scan cé dau) trén moi
trudng mang; yéu cau 100% Du thao vin ban tham muu va T& trinh ciia co quan,
don vi gui trén Phan mém QLVB&DHCV (trir van ban mdt va cdc vén ban quy
dinh phai ky ban gidy). Cac Du thao vin ban cia nganh tham muu véi UBND
huyén, Chu tich UBND huyén, cac Phé Chu tich UBND huyén giri qua Vin phong



HDND& UBND huyén dé tham dinh trinh lanh dao UBND huyén ky (ky sé trén
Phan mém) phai dugc lanh dao co quan, don vi tham dinh trude va gui tu tai khoan
cua lanh dao co quan, don vi (thay hinh thitc ky nhdy chot néi dung trén ban gidy),
khong g tir tai khoan ctia chuyén vién co quan, don vi. Cac Dy théo vin ban cla
co quan, don vi tham muu gui di tir tai khoan cua chuyén vién, yéu cau Vin phong
HDND& UBND chuyén tra lai, khéng thdm dinh trinh ky.

2. Yéu cau Van phong HDND& UBND huyén ting cuong phdi hop véi cac co
quan, don vi thugc UBND huyén trong viéc thim dinh cac Du thao van ban cua céac
nganh, don vi tham muu véi UBND huyén, Chu tich UBND huyén, cac Phé Chu tich
UBND huyén (khong tham dinh va trinh lanh dao UBND huyén ky van ban bang ban
gidy, tri cdc vin ban mdt va cde van ban quy dinh phdi ky ban gidy).

Yéu cu Thu truong cac co quan, don vi thudc UBND huyén; Chu tich
UBND céc x4, thi tran nghiém tac trién khai thuc hién./.

(giki kém theo Quyét dinh s6 648/QD-UBND ngay 26/4/2019 ciia UBND huyén vé
viéc ban hanh Danh muc van ban dp dung gui, nhan theo hinh thire dién tir, ban
gidy va bdao dam an toan ey trik vén ban dién tu).

Noi nhin:

- Luu. VT.

Ban dién tir:

- Nhu trén;

- CT, céc PCT UBND huyén;
-LBVP, CVVP.

Dang Van Nhan
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Ban hanh Danh muc vin bén ap dung giti, nhin theo hinh thic dién tir,
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ban gidy va bao dam an toan lwu trir vin bén dién tir |

UY BAN NHAN DAN HUYEN LUC NAM

Cén ctr Luat T6 chte chinh quyén dia phurong ngay 19/6/2015;

Cén cir Quyét dinh s 28/QD-TTg ngay 12/7/2018 clia Thu tuéng Chinh phi
viée guri, nhén van ban dién tir gitra céc co quan trong hé thong hanh chinh nha nudc;

Cén ci Théng tu sé 01/2019/TT-BNV ngay 24/01/2019 cta B Noi vu quy
dinh quy trinh trao d6i, luu trit, xr ly tai liéu dién tir trong céng tac vin thu, cac |
chirc nang co ban cua hé théng quan ly tai liéu dién tr trong qua trinh x ly céng |
vi€c cua cac co quan, td chuc;

Can clr Quyét dinh s6 26/2013/QD-UBND ngay 23/01/2013 ctia UBND tinh
vé viéc ban hanh quy dinh phén cép quan ly t6 chirc bd may bién ché va can bd
cong chirc, vién chirc Nha nude tinh Bac Giang;

Can cir Quyét dinh s6 133/2015/QP-UBND ngay 10/4/2015 ctia UBND tinh
ban hanh Quy dinh vé viéc giri, nhan, sir dung van ban dién tir va hd so dién tir trong
cac co quan nha nudc trén dia ban tinh; Két ludn s6 71/TB-UBND ngay 25/3/2019
cua Chu tich UBND tinh- Truéng ban Chi dao Chinh quyén dién tir tinh;

Xét de nghi ciia Chénh Van phong HDND& UBND huyén, |

QUYET PINH:

Diéu 1. Ban hanh kém theo Quyét dinh nay Danh muc van ban 4p dung giri,
nhén theo hinh thirc dién tir, két hop gitra dién tir va ban gidy va chi ap dung ban gidy
(¢O Phy luc I, Phu luc 11, Phu luc [1l kem theo).

Viée gui, nhén van ban trong Danh muc duge thuce hién trén hé théng quan ly
van ban va diéu hanh cia UBND tinh. Dé; VOl cac co quan, don vi c6 giao dich van ban
v61 UBND huyén ma chua dap tng yéu cau vé ha tr?mg ky thuat, cdng nghé, an toan
thdng tin, giai phap két ndi, lién thong hodc theo quy dinh cia nganh thi 4p dung két
hop gilfa cac hinh thic trén co s& dam bao cac quy dinh ctia phap luit.

Ngoai nhitng vin ban tai Phu luc I, Phu luc
van ban dién tir, hodc giti thém ban gidy duoc qu
$6 133/2015/QD-UBND ngay 10/4/2015 cia UB
gui, nhdn, st dung van ban dién tir va hd so dién

IT, Phu luc III, viée gui, nhan
y dinh tai Diéu 3, Quyét dinh
ND tinh ban hanh Quy dinh vé
tur trong céc co quan nha nude

,

trén dia ban tinh Bic Giang.



Viée luu trit van ban dién tlr tuan thu theo céc quy dinh tai Chuong IV Théng tu
s6 01/2019/TT-BNV ngay 24/01/2019 ctia B6 trudng Bo Noi vu va céc quy dinh hién
hanh cua phap luat.

Piéu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky.

Khi cac van ban quy dinh céc néi dung tai Piéu 1 duoc sira dbi, bd sung hoac
thay thé bang van ban khéc thi ap dung theo quy dinh tai vin ban méi.

Quyét dinh nay khong ap dung d6i v6i van ban c6 ndi dung thudc bi mét nha |
nudc theo quy dinh ctia phép luat. |
Biéu 3. Chanh Vén phong HDND& UBND huyén; Thi truéng cic co quan, don |
vi thuoc UBND huyén; Thu trudng céc co quan, don vi ctia Trung wong, tinh déng tpEQ\
dia ban; Chu tich UBND céc x4, thi tran va cac t6 chirc, ¢4 nhén ¢6 lién quan can ir.a\
Quyét dinh thi hanh./. %u ;

2 /

TM. UY BAN NHANDAN /4

Noi nhiin:

- Luu: VT.

Bdn dién tir:

- Nhu Diéu 3;

- UBND tinh;

-So TT-TT,;

- CT, cac PCT UBND huyén;
-LBVP, CVVP.

Dang Vian Nhan



greehit 9y dung hinh thire dién tir

& /QP-IBND ngay 96 théng 4 nim 2019

Ap dung
Stt | Hinh thirc vin ban Ghi chi
Giri Nhan
1 | Béo cao X X
2 | Chithi X X
3 | Chuong trinh X X
1 Kiloah X X
S | Hudng dan X ' X
6 | Quy dinh - X X
7 | Quy ché X X
8 | Thong béo X X
9 | Cong vin X X
10 | Gidy moi X X
11 | Céng dién X X




vy hinh thire dién tir va gidy
BND ngay 24 thang 4 ndm 2019

Ap dung
Stt Hinh thirc vin ban Ghi chi
Givi Nhan

1 |Déén % %

2 | Quyét dinh X X

3 | Nghi quyét X X

4 | T& trinh X X

5 | Céc van ban giai quyét don thu, KNTC X 1

6 | Phiéu gui X X

7 | Phiéu chuyén X X

8 | Gidy ching nhan X X

9 | Giéy bién nhan hd so X =

10 | Gidy uy quyén X X .




ung hinh thire ban gidy
61~ WBND ngay 246 thang 4 ndm 2019
B%uygn Luc Nam)
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Ap dung
Stt Hinh thite van ban Ghi chua
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I | Quyét dinh giao du toan NSNN

2 | Ban cam két

3 | Ban ghi nhé

4 | Ban thoa thuén

5 | Bién ban

6 |Duan

7 | Gidy di duong

8 | Gidy gidi thidu

9 | Gidy nghi phép

10 | Hop ddng
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11 | Phuong én
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